Misty City Download Instructions

JCCC Computing Support Services

The following instructions provide steps in sending a student roster file from
Banner to a e-mail account as an attachment. These attachments can be used
to import student data into Misty City Grade Machine or can be used in Excel
Spreadsheets.

My g JCcc —

My Account | Welcome Edward R Lovitt 1st

Content/Layout “fou are currently logged in, .
Login to My JCCC Portal, then Select
My JCCC My Courses My Finances JCCC Applig .EAS'

eFaculty Services.
% Faculty Services eScroll down to the Misty City Gradebook Download

|‘ Misty City Gradebook Download

Provides ability to download a complete roster with student narme, addresses, phone number, and email information,

2nd
Misty City Gradebook Download

. *Select your courses.
Welcome, Edward Lovitt.

Your selection will be sent to : elovitt@jcce.net (200701)

represents a January 2007 course.
Select from these available courses:

You will need to scroll to the bottom

Term  CRM  Title Course Sectionf .
[T 200406 60246 INTRODUCTION TO SOCIOLOGY SOC 122 ool andpress the Mail selected courses
[T 200401 13296 FUNDAMEMTALS OF MATH M&TH 111 201 button.
[T 200338 83001 Banner Mavigation ZHET 101 oo1 420
[T 200301 13794 INTRODUCTION TO SOCIOLOGY SOC 122 953 0/30
[T 200202 80075 ACCOUNTING I ACCT 121 oo3 23/30
[T 200202 81458 INTRODUCTION TO DRAFTING DRAF 120 oo1 11/20
WARMIMG: You are creating files of CONFIDENTIAL information.
Please take the proper precautions to safeguard and secure 3rd
this data. &s an additional safeguard measure to comply with Most files will be e-mailed to your
e dovmiat ot thase aesasion whan o snadne 5ot 1 - account immediately.
needed, please go through:
EASI--=Faculty Services--=5ummary Class List.

If you have any problems with this download, please call the Helpdesk at x3980.

I agree. mail the selected courses

Misty city downloal intructions.ppt 1/5/2007




4th
Login to your e-mail program and look for a message from

™% Misty City CRM upload - Message (H

JEiIe Edit ‘Wiews Insert Format Tools

. ew »
Banner with attachments. |
f =1 Send Chrl+-Enter
. . . 1
Each attachment contains separate course information. Wl save CerkS
Sawe As...

Sawe Attachments. ..

Sawe Stationery...

™ Misty City gradebook download - Message {Plain Text)

=10l x|

Fil=  Edit View Insert Format Tools  Actions  Help Type a question For help =
CoReply | fFReply to Al | o Forward | S LA EL A S SR SR

| -|| A CAlB fr u|lEEEEEEE—,
|ﬂ Thiw—h&s—eﬁtﬁ-ﬁ%ks. To remove, click here,

Frony Banner@bandew.jccc.net
To: i

Cei

Subjeck:  Misky Cit ad
Attachment %] z00208-80075 bt (2 KE)

Sent:

Tue 5/20/2003 2:28 PM

WARMING: The attached files contain CCNFIDENTIAL information.

Please take the proper precautions to safeguard and secure this data.
iz an additional safeguard weasure to comply with FERPL regulations,
student 33N is no longer prowvided wia this download. For those
occasions when a student 33N is needed, please go through:

the

EiiT-->»Faculty Services-->Summary Class List.

If wou have any problems with this download, please call the Helpdesk at x3930

5th

Each attachment will need to be saved on either your hard-drive or onto a floppy disk for
later use. We recommend saving them to the Misty City Directory. Shown below.

These files will only be used to import data then will no longer be used. Remember to

discard these files once you have imported them into Misty City.

Save Attachment

Save in: |[:| GMWINGS = e |® ¥ 5 ER - Tooks -
- [TImaruaL
[:FrarTt
Histary @PF‘RTZ
[ FronTa
. [sFranTe
a’ _15CANFORM [sFrESDME
Iy Documents REPORT.LNG
Qldso1 03
— Qldso1 04
wp Qi sn1 05
Deskiop ESUI 06
=) GMRENAME STC16DLL.DLL
[#]vTss

L §

Faworites

YTSSOLL.DLL

File name:

|133?1.txt

n Save I
Cancel |

Sawve as bype: IP.II Files




E® Grade Machine - UNTITLED1

File Edit Class Style Utiities Bepot Wiew ‘Wwindow Help

(o]

6th

each course at a time.

S il A EAEAE R The next step will be to begin the Misty
Save Class Chl+S 1
e City program and create a New Class.
Fevert Elass M/F |Comments
Lloze Class
Cloze All Classes
Open Style...
Sawe Stile
Save Style As...
Eiever St
Open Prefs...
Prirt S et i ﬁgﬁlade M achine - UNTITLED1 |
. ’_7 Edit Clasz Stle Utliies Feport Wiew ‘window Help ;
Impart... Hew Class Chrl+H | |
Export... Open Class. Cri+0
Save Class Chl+5
;:‘:ZEEZZ?S MU/F |Comnents 7th
S Select the Import option from the File
Open Stje menu and choose the Import filter
. labeled Banner or Banner E-mail.
Hevetstile
Open Prefs
Expor L de Machine file. DEFAULT S e =
| e Attendance Code Info
HM—— EBIEQDW |In[[0 ﬂl
= = omment Info
Di: Scores
8th Egglgl;;hﬁsc Import o Mew |
asy-96
Find the attachments from your e-mail which were Brading Seale 1nfo Copy |

Repeat step 7 for each new class.

downloaded earlier and select one of these for

Grading Scale Info
Low Associates
LXR-TEST
Mac5choolfwinSchool
Maplewood
Maplewood Comments
0SIRIS hd
File Hame : banner.flt

Filter Type : Windows

Edit

Delete

Impont Data From

JH 3

File name: Folders:
133711t c:\gmwin

[o

Cancel

[ readme. tat 4 gmwin
[ filters &I
(22 myfiles
(L] practice M
L1 samples

List files of type: Drives:

| Text(~.txt) = B |

2 Grade Machine - UNTITLED1

le Edt Class Stle Utiliies Beport Wiew Window Help

x S | =2E " [}
=
P\NEIE h% e B X gtpen Save Py LLTIT] \:T*
Clasz | Clazs wle | Style Student | Score | Assign.| Attend. | Seating Jumip:

f Students - UNTITLED1

M/F |Conunents [Scale

~ 2|COPELAND, JOS] 510-4926-7 926 Wellingtc

F|DAILY, RANDAL 511-5441-1, 3056 Clark Dr
4|GOMEZ, JORGE 34588884 10220 WL T
5|GRAT, WILLIANM 4926 967-7 11205 Hadley

"~ 6|CUERIN, WENDE 1184268613512 W78 T
7
)

IZRAILEY, MIKH 512-1649-21 3310 Robinso
KUZNETZ0VA, C510-02804 2 PO Box 153691
O|LEIERS, PAUL  513-4421-49400 Robinso

1
1
1
1
1
1
1
1
1

|[ForHelp, press Fl

gth
Each class will need to be saved. Class
names will be limited to 8 characters.

(6.94 version does not have this limitation)

Class Information will contain additional data

helpful in identifying specific course
information.

You are now ready to use Misty City
GradeMachine!

DEFAULT.Z

Course Code:
Course Name: m
Grade Level: [DRAF |
Period: [
Section Number: |uu27
Teacheri: [
TeacherName: [
tems: [
Misel: [
Miso2z [ |
Misez [




